
Document Delivery -Request Form  

Requester  

Department 
/Division   

 
Name  

   

XJTLU ID No.   
Email  

   

Requested  

Content  

S/N  Book/Article Title*  Author*  Publisher  
ISBN/  

  ISSN  
 Year/Vol 

/Issue  
Pages  

1  
       

2  
       

3  
       

Other details:    

Note:  
1. If request a book, please provide the title, author (s), publisher, ISBN, edition. 
2. If request an article, please provide the journal title, article title, author (s), publisher, year, volume, issue, 

pages. 
3. Please indicate where you found the reference (s). 

4. More details, much better. 

 

 



Purpose 
□For study □ For Final Year Project □For teaching reference □For research □

For individual interest

Delivery □E-mail □Pick up from Library □ Mailing

Service Info. 
Department XJTLU Library Academic Liaison Division 

Contact Mengqi CHEN     Heng PING Email ILL@xjtlu.edu.cn Tel 0512-88970217 /88167752 

Notes: 

1. Process flow: complete the above form → sent to ILL@xjtlu.edu.cn or fill the form in person in the library reference desk → Create S/N for rtacking →

Information Retrieval → Fee approved → Submit Info. to requestor. For further information, please refer to LibGuides of Inter-Library Loan.

2. Please complete the form with accuracy and well liaise with librarian in case of uncertainty. If necessary, reference librarian will send a retrieval report with
estimated fee for your consideration.

3. The fee incurred by Document Service (e.g. interlibrary loan, Document Delivery, Copy fee, Postage) must be approved by University Librarian if use Library
Budget to pay.)

4. Please study the Copyright Law and protect the Intellectual Property. The copyright in a work should belong to its author, and anyone who uses other’ published
works for his own study, research or appreciation comply with the law, and should not use it for commercial purposes or infringe the author's other legal rights.

https://libguides.lib.xjtlu.edu.cn/c.php?g=159465&p=1043959

